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PLANNED DEVELOPMENT  
CONCEPT PLAN APPLICATION 

 
 
This application addresses the first step of the Village’s planned development public review process.  Prior to submittal 
of this form and accompanying project details, an applicant is required to meet with the Community Development 
Department staff to discuss the planned development requirements and procedures. 
   
Once this application is received, Village staff will schedule a presentation of the application materials to the Village 
Council at a regular Council meeting.  The purpose of the concept plan presentation to the Council is to broadly acquaint 
the Village Council with the applicant's proposal and provide the applicant with any preliminary views or concerns that 
members of the Village Council may have at a time in the process when positions are still flexible, adjustment is still 
possible, and prior to the time when the applicant is required to expend the funds necessary to prepare the complete 
documentation required for a preliminary plan application. 
 
At the meeting at which the concept plan application is considered, any member of the Village Council may make any 
comments, suggestions or recommendations regarding the concept plan application deemed necessary or appropriate 
by that member; provided, however, that no final or binding action shall be taken with respect to any concept plan 
application.  Any views expressed in the course of the Village Council's review of any concept plan application shall be 
deemed to be only preliminary and advisory and only the individual views of the member expressing them.  Nothing said 
or done in the course of such review shall be deemed to create, or to prejudice, any rights of the applicant or to obligate 
the Village Council, or any member of it, to approve or deny any preliminary plan application following full consideration 
thereof as required by this Code. 
 
The following materials are the minimum required for the processing of a concept plan review by the Village of 
Winnetka’s Village Council.  There is no filing fee for the concept plan review; however, review of a submitted formal 
preliminary planned development application will require payment of a filing fee(s).  If you have questions regarding the 
completion of this process contact the Community Development Department at (847) 716-3525. 
 

 

Current Property Owner Information 

Legal Name: __________________________________ 

_____________________________________________ 

Primary Contact:_______________________________ 

Address:______________________________________ 

City, State, Zip: ________________________________ 

Phone No. ____________________________________ 

Email: ________________________________________ 

 

Applicant Information 

Legal Name:___________________________________ 

_____________________________________________  

Primary Contact: _______________________________  

Company: ____________________________________ 

Address: _____________________________________ 

City, State, Zip: ________________________________ 

Phone No: ____________________________________ 

Email: _______________________________________   
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Property Information (if more than one parcel is involved in the request please include the information for all parcels) 

Site Location/Address:  ________________________________________________________________________ 

Parcel Identification Number(s) (PIN):  ____________________________________________________________ 

Dimensions and Size of Parcel(s):  ________________________________________________________________ 

Current Zoning:  ______________________________________________________________________________ 

Current Use of the Property:  ___________________________________________________________________ 

Applicant’s Current Interest in Property: __________________________________________________________ 

REQUIRED MATERIALS FOR SUBMISSION 

The Applicant must provide 1 hard copy and 1 electronic copy (.pdf), of the following information to Village 
staff at least two weeks prior to the Village Council meeting date.  The Council meets on the 1st and 3rd 
Tuesdays of the month. 

 If the Applicant is not the owner of the subject property, the current property owner must submit 
written authorization allowing the Applicant to pursue the requested action.  This letter must be received 
by Village Staff prior to placing an item on the Village Council agenda.  

 A sketch site plan drawn to scale showing the general layout of proposed buildings and land uses within 
the property, as well as the general location of vehicular parking and circulation areas and pedestrian 
circulation systems.  Showing the context of the site plan in relationship to surrounding parcels and land 
uses as well as the adjacent street and sidewalk network would be helpful. 

 A narrative describing the general scale, use and character of the proposed development, including the 
proposed categories of land uses for property.  The narrative should also include a general outline of the 
project’s overall building footprint, impermeable surface area and gross floor area, as well as a summary 
of the anticipated number and size of residential units and parking spaces for a residential development 
and the number, type and size of proposed uses, as well as anticipated parking areas for commercial 
developments; 

 A general visual description or images of the architectural style of the proposed development; 

 List of zoning and subdivision exceptions that the planned development requires for approval; 

 The general location and extent of compensating benefits as required by Section 17.58.120 B; the 
following is a non-exclusive list: (1) the provision of community amenities for public use, such as plazas, 
malls, formal gardens, places to congregate, outdoor seating, and pedestrian facilities; (2) the 
preservation of existing historic features; (3) The dedication and provision of public open space and 
public recreational  amenities, such as recreational open space, including  accessory buildings,  jogging  
trails, playgrounds, and similar recreational facilities; (4) the adaptive reuse of existing buildings; (5) the 
provision of public car and/or bike share facilities; (6) the provision of off-street public parking spaces; (7) 
the provision of affordable housing units; (8) the incorporation of building and site elements that 
enhance the environment and increase sustainability; and (9) the provision of uses, spaces, or 
infrastructure that provide a benefit to the public and which there is a demonstrated public need. 

 The nature, scope and extent of public dedications, improvements or contributions to be provided by the 
applicant; and 

 Applicant’s qualifications to carry out the proposed development. 
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